MyHuIIMTIATFHOE Ka3eHHOE 00111e00pa30BaTeIbHOE YUPEKICHUE —
OCHOBHas 0011eo0pa3oBarenbHas mKkojia ¢. Kuprumansl

YTBEPXIEHO
npukazomM MKOVY — OO c. Kuprumiansl
ot 27.08.2021 Ne 30/12

HHOPAAOK
YBEAOMJIEHUSA PABOTOJATEJISA O ®PAKTAX OBPAIIEHUA B HEJIAX
CKVIOHEHUSA PABOTHUKA
K COBEPHIEHHIO KOPPYIIIIUOHHBIX IIPABOHAPYIIIEHUN

1. O0uue moJ10KeHus

1.1. Hacrosimuii Ilopsmox yBemomuieHuss paboTtomaTens o Qakrax oOpalleHHs B LENsiX
ckiaoHeHus paborHuka MKOY — OOII c. Kuprumanbl K COBEpPUIEHHIO KOPPYHIIIMOHHBIX
MpaBOHApYIICHUH (Janee coorBeTcTBeHHO — [lopsmok, pabornuk, OpraHuszamnus), pa3padoTaH B
cooTBeTcTBUU co crtathel 11.1 dDenepanpHoro 3akona or 25 npekadbps 2008 r. N 273-®3 "O
MPOTUBOACUCTBUN KOPPYMUUU" U PErIAMEHTUPYET MpOIeNypy YBEIOMIIEHUS paboroaareis o
¢axTax oOpalieHns B LEIIX CKIOHEHH paboTHHKAa OpraHu3aliy K COBEPUICHUIO KOPPYIMIIMOHHBIX
MIPaBOHAPYIICHUM, a Tak)Ke PErucTpaluu TaKoro YBEJAOMJIEHHMS W OpTraHU3allMd MPOBEPKU
COAEPKAIIMXCS B HEM CBEJICHHIA.

1.2. O0s3aHHOCTH YBEAOMIIATH paboToaaress 000 BcexX cliydasx oOpallleHus KaKux-JIu0o JUIY
B IENAX CKJIOHEHHs pabOTHMKAa K COBEPUICHHUIO KOPPYILMOHHBIX NPaBOHAPYIICHUH, 3a
UCKIIIOYCHHEM CIIy4aeB, KOTJa IO JaHHBIM (akTaM MPOBEACHA WM TPOBOJUTCS MPOBEPKA,
BO3JIaraeTcsi Ha pabOTHUKA.

1.3. PaG0oTHHK, KOTOPOMY CTaj0 M3BECTHO O (hakTe OOpalleHUss K HHBIM paOOTHHUKAM B CBSI3U
C MCIIOJTHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH KaKUX-JIMOO JIUI] B HENSAX CKIOHEHUS paOOTHHUKOB K
COBEpPILEHUIO KOPPYIIMOHHBIX MpPaBOHAPYIIEHUH, BIPaBe YBEAOMIATH 00 3TOM JODKHOCTHOE
JWIO, OTBETCTBEHHOE 3a TPO(PHUIAKTHKY KOPPYNIMOHHBIX W WHBIX TPAaBOHAPYIIEHUH B
Opranu3anuu, B COOTBETCTBUHU ¢ HacTosAmMM [lopsiakom.

1.4. VBegomsienue o0 Qakrax oOpalieHuss B IENAX CKIOHEHUS K COBEPIICHUIO
KOPPYIIIMOHHBIX [PABOHAPYIIEHUH OCYLIECTBIsAETCS paOOTHUKOM B IHUCBMEHHOM (opme
MIPOU3BOJIFHO WJIM MO peKoMeHayemMomy oOpasiy (mpusioxkenue N 1 k Hacrosimemy [lopsinky) He
no3jiHee paboyero JHs, CIEAYIOIIEro 3a JHEM OOpalleHus: K pabOTHUKY B LENAX CKIOHEHHUS €ro K
COBEPILECHUIO KOPPYMIIMOHHBIX MPAaBOHAPYIICHUN ITyTEM Iepeayd YBEAOMIICHHUS TOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a palboTy MO MpO(UIAKTUKE KOPPYIIMOHHBIX U UHBIX IPAaBOHAPYIIECHUH B
Opranm3anuy, WIH HalpaBlIeHWs TAaKOTO YBEJAOMIJICHUS aaMHUHHUCTpanuu  OpraHu3anuu
MIOCPEACTBOM IIOYTOBOM CBSI3H.

1.5. B cinydyae HaxoxJeHus: paOOTHHKA B CIyXKeOHOH KOMaHAMPOBKE, B OTIIYCKE, BHE MecCTa
HaXOXXJEHHUS OpraHM3allMu, OH O0sf3aH B TEYEHHE CYTOK C MOMEHTa NpPUOBITUS K MeECTy
OCYIIIECTBIICHHUSI CBOEH TpyHOBOW (YHKIMM TNHCHMEHHO YBEIOMHTH JOJDKHOCTHOE JTHIIO,
OTBETCTBEHHOE 32 paboTy Mo MpOo(pUIAKTUKE KOPPYIIIMOHHBIX U WHBIX MIPaBOHAPYIIEHUH, 0 (akTe
CKJIOHEHHS €r0 K COBEPIICHUIO KOPPYIIIHOHHBIX ITPABOHAPYIICHHA.

1.6. B yBenomiieHHH O (akTe CKIOHEHHS K COBEPIICHUIO KOPPYINLMOHHBIX MPABOHAPYIICHUN
YKa3bIBAETCS CIEAYIONINE CBEACHHUS:

1) nomxHOCTB, (haMuius, UM, OTYECTBO (TIPU HAJTMYUK) pyKoBoauTenss OpraHu3annu, Ha UMs
KOTOPOTO HAIIPABIISIETCS YBEIOMIICHHE;
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2) ¢pamunus, UMs, OTYECTBO (TIPU HAJTMYUH ), JOJDKHOCTH, HOMEp TenedoHa paboTHUKA;

3) Bce W3BECTHBIE CBEICHUS O JHMIE, CKIOHSIOMIEM K COBEPIICHHIO KOPPYIIHOHHOTO
PaBOHAPYIICHUS;

4) CyIIHOCTH MPEATOIaraeMoro KOppyIniuOHHOTO TPABOHAPYILICHHUS;

5) crioco6 CKIOHEHUS K COBEPIICHUIO KOPPYIIIMOHHOTO IPAaBOHAPYIICHUS;

6) nara, MecTo, BpeMs CKIIOHEHHS K COBEPIIECHHIO KOPPYIILIMOHHOTO IPaBOHAPYIICHHS;

7) 00CTOATENHCTBA CKIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHOTO IPAaBOHAPYIICHUS;

8) momoyHUTENbHBIE MMEIOIIUecs MO (aKTy CKIOHEHHS K COBEPIICHHIO KOPPYIIIHOHHOTO
NPaBOHAPYUICHUH JTOKYMEHTHI.

VYBenoMileHHE JOJDKHO OBITh JIMYHO IOJNHCAHO paOOTHHUKOM C YyKa3aHHEM JaThl €ro
COCTaBJICHUSI.

1.7. K yBemOMJICHHIO TpHIAraroTCs BCE HMEIOLIMECS MaTepHaibl, MOATBEPKIAIOIINE
00CTOATENBLCTBA OOpaIeHUs K PAOOTHHUKY B HEJNISX CKIOHEHHUS €r0 K COBEPUICHUIO KOPPYIMIIUOHHBIX
IpaBOHAPYIICHUH.

1.8. B coorBercTBUU co cTathedt 9 denepanbHoro 3akona ot 25.12.2008 N 273-®03 "O
NPOTUBOJCHCTBIM KOPPYNIMK" HEBBINOIHEHHE paboTHUKOM TpeboBanuii Ilopsinmka sBisercs
NPaBOHAPYIICHWEM, BIEKYIIMM €ro YyBOJbHEHHE MO0 MpHBICYEHHE €ro K HHBIM BHIAM
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoii deneparyu.

I1. Ilpuem u perucTpanus yBeaoMJIeHU I

2.1. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo Mpo(UIaKTUKE KOPPYHIIMOHHBIX U
WHBIX TIPABOHAPYIICHUW, BEACT IPHUEM, PETHCTPAIMI0 M YYeT MOCTYNUBIINX YBEIOMIICHHA,
obOecrieunBaeT KOH(PUACHIMAIBLHOCTh M COXPAHHOCTh JAHHBIX, MOJYYEHHBIX OT pabOTHHKA,
CKJIOHSIEMOTO K COBEPIICHHIO KOPPYIIIMOHHOTO MPABOHAPYIICHUS, a TAKXKe HECET NMEPCOHAITBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoit @eneparuu 3a pasriiaiieHue
MOJTYyYECHHBIX CBEACHUM.

2.2. VYBenoMIIGHHE pETUCTPUPYETCS B KypHalle pPErHUCTpaluu yBedoMIIeHHH o (dakTax
oOpalleHus B IENIAX CKIOHCHHS Pa0OTHUKA K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIICHUN
(manee - XKypnan) (mpunoxenue N 2 k Hacrosmemy I[lopsnky). JKypHan mgomxkeH OBITh
3apEruCTPUPOBAH, MPOIIUT, TPOHYMEPOBAH U 3aBEPCH IMEYATHIO W TIOJIMHCHI0 OTBETCTBEHHOTO 32
paboTy no npoduIaKTHKE KOPPYIMIMOHHBIX U UHBIX MpaBoHapyiieHui auna. B XKypuan BHocUTCS
3aIACh O PETHCTPAIMOHHOM HOMEpE YBEIOMIICHWS, JIaTe W BPEMCHH PETHCTPAIIUU YBEIOMIICHHUS,
dbamunuu, UMEHH, OT4ecTBe PabOTHHMKA, MPEACTABUBILIErO YBEIOMIIEHHE, KPAaTKOM COJIEepKaHUU
YBEJIOMJICHHSI, KOJHYECTBE JIMCTOB YyBEIOMJICHHS, (aMUIMHM, WMEHH, OTYeCTBE paOOTHUKA,
3aperuCTPUPOBABIIETO YBEIOMIIEHUE, M €T0 MOIMKUCH.

2.3. Ilocne peructpanuu yBeaoMieHus B JKypHaie 3amoIHIeTCs] TaJIOH, KOTOPBIA COCTOHT W3
JIBYX 4YacTeW: TallOHAa-KOpeIlllka M TalloHa-yBeAOMJeHHs (mpuioxeHne N 3 K HacTosmemy
[Topsinky). PaboTHHKY BBITaeTCS TIOJT POCIUCH TATIOH-YBEIOMIICHUE C YKAa3aHHEM JIAHHBIX O JIHIIC,
MPUHSBIIEM YBEAOMJICHHE, NaThl U BPEMEHH €ro PETUCTpallid, a TalOH-KOPEIIOK OCTaeTcs Y
JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a pabOTy MO MPO(HIAKTHKE KOPPYIIIUOHHBIX W HHBIX
MIPaBOHAPYIIICHHA.

B ciyuae ecnm yBemomieHHWE TOCTYNHJIO IO TOYTE, TaJOH-YBEJOMJICHHWE HAIIPABISETCS
paboOTHHUKY, HAITPABUBIIIEMY YBEOMIIEHHUE, 110 TIOYTE 3aKa3HBIM MTHUCHMOM.

OTka3 B perucTpandyd yBEJOMIICHHUS, a TaKXKe HEBbIJa4a TaJlOHA-yBEIOMIICHUS HE
JIOTTYCKAaIOTCA.

ITI. Opranu3anusi NPOBEPKHU COAEPKAUXCS
B YBEJIOMJICHUAX CBeleHUil

3.1. 3apeructpupoBaHHOE YBEIOMJIEHHE B TOT JXK€ JCHBb IEpeAacTCss Ha PacCMOTpPEHHUE
paboToaTeNt0 WK JIUILY, €T0 3aMelIaloIIeMy, I MPUHATHS PEHICHUs 00 OpraHu3aIluu MTPOBEPKU
COEPKAIIMXCS B HEM CBEJICHHIA.
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3.2. PabGoronaTtens mo pe3yiabTaTaM PAacCMOTPEHHUs YBEIOMJICHHS MPUHUMAET pelieHue o0
OpraHM3alUH MPOBEPKH COAEPKAIINXCS B YBEAOMICHUN CBEACHUH M Ha3HA4aeT OTBETCTBEHHOE 3a
NPOBEICHUE TPOBEPKH (akTa OOpameHHss B LENAX CKJIOHEHHS pPAOOTHUKA K COBEPIICHHIO
KOPPYNIMOHHBIX PAaBOHAPYIIEHUH JOKHOCTHOE JIUIIO.

3.3. Opranuzanus NOpOBEPKH CBEACHUH O (hakTaX CKIOHEHHS pabOTHHKA K COBEPIICHUIO
KOPPYNIMOHHBIX TPaBOHAPYIICHUH WM O CTaBIIMX HM3BECTHBIMH (DakTax OOpamieHus K HWHBIM
pabOTHUKAaM C aHAJIOTUYHOM IENbI0 OCYIIECTBISIETCS JOJDKHOCTHBIM Juiom OpraHusanum,
OTBETCTBEHHBIM 3a Pa0OTy MO MPOQHIAKTHKE KOPPYNIMOHHBIX M HHBIX IPABOHAPYLICHUH BO
B3aUMO/ICHCTBUH, IPH HEOOXOJUMOCTH, C JPYTUMH nopa3aenaeHusMu Opranuzaium.

[Tpu mpoBeneHnK MPOBEPKU MPEICTABICHHBIX CBEIACHUI JOIDKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a paboTy 1o nMpo(uIaAKTUKE KOPPYIMIIMOHHBIX U MHBIX ITPaBOHAPYILICHHIA, BIPaBe:

- IPOBOANTH Oecebl ¢ paOOTHUKOM, TTO/IaBIINM YBeloOMIIeHHE (YKa3aHHBIM B YBEAOMIICHHN);

- IOJTy4YaTh OT PaOOTHUKA MOSCHEHHUS IO CBEICHUSM, N3JI0KEHHBIM B YBEJOMJICHUU;

- U3y4aTh MpeICTaBICHHbIC pa0OTHIKAM MaTepUaIbL;

- TOJy4aTh HMHMOPMAIMIO MO OOCTOSATENBCTBAM, YKa3aHHBIM B YBEJOMJICHHH, y APYTHX
(GHU3MYECKHUX JIUII TOCPEACTBOM IPOBEJCHUS Oecel] M MPEACTaBICHHUS C MX COTJIACHs MUCHMEHHBIX
MOSICHEHUH U JIOKyMEHTOB;

- COBEpUICHUS WHBIX JCHCTBUI W MEpONPHATHHA, TNPEIYCMOTPEHHBIX IEHCTBYIOIINM
3aKOHOJIATEITLCTBOM, BEJOMCTBEHHBIMH U JIOKATbHBIMU aKTaMH.

3.4. IIpoBepka CBelEHHI, COMEPKAMINXCA B YBEJOMIICHHH, OCYILECTBISIETCS JOJKHOCTHBIM
muoM OpraHu3anyi, OTBETCTBEHHBIM 3a Pa0OTy MO NPOQHIAKTUKE KOPPYNIHMOHHBIX W WHBIX
NpaBOHAPYUICHUH, B MpeAeiax CBOUX IOJIHOMOYHMHA B CPOK, He mpeBbimaromui 10 qHel ¢ maTel
peructpanuu yBenomienus B XXypnaie. [lo okoHUaHHM TPOBEPKH MaTepUaIbl IPOBEPKH BMECTE C
NpUIaraeMbIMH JIOKYMEHTAMH TPEICTABISIOTCS TOPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a PabOTy
N0 TpPOPHIAKTUKE KOPPYNIHMOHHBIX ¥ HWHBIX [PABOHAPYIICHUH, pabOTOMATENI0 WM €ro
NPEICTaBUTEIIO ISl IPUHATHS pelieHHs 00 0OpalieHuH B IPaBOOXPAHUTEIbHBIC OPTaHBbl.

3.5. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 paboTy MO MPO(MIAKTHKE KOPPYMIUOHHBIX H
MHBIX PaBOHAPYIICHUH, B TeUeHNe 7 AHEH yBeJOMIIAIOT paOOTHHKA, HAIPABUBILETO YBEJOMIICHHE,
O MIPUHATOM PELICHHU.



ITpunoxxenne N 1

K [lopsiaky yBemommeHust
paboroxarens o akrax
oOpalleHus B LEJSIX CKIOHCHHUS
pabOTHHKA K COBEPILIECHHIO
KOPPYIIIMOHHBIX PaBOHAPYIICHUH

Pexomenyemerit oOpasenn

PyKOBOI[I/ITeJ'I}O OpraHuv3anuun
(,Z[OJ'DKHOCTL, HauMMCHOBaHHC opraHmauI/m)

OoT

((pammms, UMsI, OTYECTBO, JOJDKHOCTh, KOHTAKTHBIN TeJae(OH)

YBenomienune
0 ¢axTe oOpalieHNs B LeJISAX CKIOHEHHS Pa0OTHHKA K COBEPIICHHUIO
KOPPYNIHOHHBIX IPABOHAPYIIEHMIt

Hacrosmmm yBenomisio, 4ro:
1)
(omucaHue 00CTOSATENBCTB, MTPU KOTOPHIX CTAJIO U3BECTHO O CIydasx oOpaleHus
K paOOTHHKY B CBSI3H C UCIIOJTHEHUEM

UM JODKHOCTHBIX 00SI3aHHOCTEH KaKUX-JIMOO JIMI] B I[E€JIIX CKIOHEHUS
€ro K COBEPILUECHUIO KOPPYILMOHHBIX

MIPaBOHAPYIICHHIA )

(mara, mecTo, Bpems)
2)

(mozpoGHBIE CBEZICHHS O KOPPYILIMOHHBIX PaBOHAPYIIEHUSIX, KOTOpbIE

J0JKeH ObLT ObI COBEPIINTH PAOOTHUK IO MPOChOE OOPATUBIIMXCS JIHIL)

3)

(Bce U3BECTHBIE CBEJICHUS O (PU3MUECKOM (FOPUAUYECKOM) JIUIIE, CKIOHSIOIEM
K KOPPYIIIHOHHOMY ITPaBOHAPYIICHHIO)
4)
(crioco0 1 006CTOATENLCTBA CKIIOHEHHS K KOPPYIIIMOHHOMY ITPaBOHAPYIIECHHUIO,
a Taxke MHpopmarus 06 oTkaze

(cornacumn) paOOTHHKA NPUHATH MPEUI0KEHUE JIUIA O COBEPIIEHUU KOPPYIIIHOHHOTO
IIPaBOHAPYIICHHUS)

(moamuce) (MHULIUATIBL U aMILIIHS)

(mara)

Perucrpamus: N or" " 20




KYPHAJL
perucTpainuu yBeAOMICHHH 0 akTax
oOpallleHus B IENSIX CKJIOHEHUs paOOTHHUKA

(HaMMEHOBaHUE OPTraHU3ALNN)
K COBEpILEHUIO KOPPYNLUOHHBIX PAaBOHAPYIIEHUH

N | Homep u nara Caenenusi o pabOTHHUKE, MTOJABIIEM YBEIOMIICHHE Kpatkoe ®.1.0. nua,
/Tl | pETHCTpAIAH coJiep)KaHue MIPUHSIBIIIETO
YBEIOMJICHUS ®.1.0. NOKYMCHT, JIOJDKHOCTS | TeedoH YBEIOMJICHHSI | YyBEIOMIICHUE
YAOCTOBEPSIOIIUI
JINYHOCTH
1 2 3 4 5 6 7 8

[Tpunoxenue N 2

K [lopsaky yBenomieHus
paboronarens o hakTax
oOparieHus B IENSIX CKIOHCHUS
paboTHUKA K COBEPIICHUIO
KOPPYIIIHUOHHBIX TPAaBOHAPYIICHUN



TAJIOH-KOPEIIOK
N
VBegomiienne
[Ipunsito ot

(®.1.0. paboTHHKA)

Kpatkoe conep:kanue yBeJOMIICHUS

(TOANHUCH U TOKHOCTB JIMIIA, IPUHSBIIETO
YBEIOMIICHIE)

"o 201 1.

(Tmomurck uIa, MOTYIUBIIETO TAIOH-YBEIOMIICHIE)

o 201 .

TAJIOH-YBEJIOMJIEHUE
N
YBenomiieHue
[Ipunsto ot

(®.1.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHH

YBegOoMIIEHUE IPUHSATO:

(®.1.0., 10IDKHOCTS JINIIA, TPUHSBIIIETO
YBEIOMIICHHE)

(HOMED 10 KypHAITY)

"o 201 .

(moan¥ch JOMKHOCTHOTO JIUIA, TPHHSBIIETO
YBEIOMIICHHUE)

[Ipunoxenune N 3

K [lopsinky yBemommenus

pabotomatens o gpakTax

oOpalieHus B LEIIX CKIOHCHUS

paboTHHKA K COBEPIICHUIO KOPPYIIMOHHBIX
[IpaBOHAPYLICHUH

PexoMenayembIiii oOpaser




